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How do | use the Newton Assistant?
DI SCUSSI ON == - - s s s s e o i o e o m e i i e e i e ie i e e

The Newton Assistant is the intuitive part of Newton. You may ask it to do
things for you using various key request words. These words may or nay not be
capitalized, and each has several acceptable synonyns. Here is a list of the
request words, along with the action they take:

Request Word Acti on
e call, ring, dial Di al a phone nunber
« fax, fax it Send the item on your screen as a

fax (requires a Newton fax nodem

e find, find it, |ook for, Search for text
search for, locate, locate it

e mail, link, e-mail, mail this, Send the item on your screen as
send this el ectroni c mai
e print, print it Print the itemon your screen

(requires a printer)

 renenber, remnd, rem nd ne, Add a rem nder to your to do |ist
to do, don't forget to
don't let nme forget,
don't let me forget to do

* schedul e, neet, neet ne, Add an appoi ntnment to your cal endar
see, talk to,
breakfast (inplies 7 a.m),
[ unch (inplies noon),
dinner (inplies 7 p.m),
holi day (inplies day note instead
of appoi ntnment); birthday, bday,



b-day, anniversary (all inply
a day note that repeats every year)

e tine, time in, the time in, Look up the time in another city

what tine is it, what tine is it in,
what tinme, what is the ting,
what is the tinme in

NOTE: You will often ask Newton to do sonething involving another person.
i nstance, you may write "lunch with Eric Tuesday.” Newton will scan your
File for Eric, and schedule lunch with himon the foll ow ng Tuesday. The

conpl ete your Nanmes File, the nore hel pful the Assistant will be.

Requests in the Assist Drawer

1) Tap the Assist button on the bottomright of your screen.

2) Tap Pl ease, and choose the appropriate request word. After the request
word, wite as much information as you can -- such as where, when and

with whom-- to direct Newton's action.
3) Tap the Do button.

4) In the confirmation slip that pops up, nake any additions or
adjustnents to the information displayed.

5) Tap the confirmation button at the bottom of the window to tell Newt on
to follow through on your request (schedule, print, fax, mail, etc.).

1) Wite at |east one word of your request, beginning with the request
wor d.

2) Select your request, using the select notion.

3) Tap Assist. If Newton is able to deci pher your entry, confirmation
slip will pop up.

4) Make any additions or adjustnments to the confirmation slip.
5) Tap the confirmation button.

Confirmation Slips

For

nore

Each request, except for Time, has a confirmation slip. Here are sone tips on

using them
« Tap the dianonds for suggestions for filling in bl anks.

e Fill out all required information, then tap the confirmation button.

NOTE: The nore information you offer Newton in the Assist drawer, the nore



conplete the call confirmation slip will be.
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ng the Assistant to Dial the Phone

Tap Assi st.

Tap Please, then tap Call, or wite an accepted synonymfor Call (as
listed above) in the blank. Wite the nane of who you want to call,
and the person's nunber. Tap Do.

I f you cannot renenber the person's nunmber, Newton will fill in the
first nunber listed under that name in its file. If there is nore than
one nunmber for that person, choose the nunber you want Newton to dial
by tapping the di anond by the word phone. (Hint: If you include the

word "hone," "work," or "beeper," Newton will |ook up the proper
nunber. For instance, if you wite "call Elaine's beeper” or "cal
El ai ne horme,” Newton will fill in the proper nunber in the blank.)

Tap Speaker to have Newton dial through its speaker or tap Modemto
have Newt on dial through the nodem

Tap Options to set the calling options, such as your access code for
your electronic mail server or a credit card nunber to charge
| ong-di st ances costs to.

Tap Call.
If you tapped Speaker in step 3, hold your Newton to the speaker of the

phone. If the call does not go through, try turning the sound vol unme
up under Preferences in the Extras drawer.

ing the Assistant to Fax

Tap Assi st.

Tap Please, then tap Fax, or wite an accepted synonym for Fax (as
listed above) in the blank. Wite the nane of the person to whom you

want to fax. Newton will look in the Nanes File for the person you
list. Tap Do.

If the names card for that person has a fax number, Newton will fill in
that blank on the confirmation slip. If not, fill it in yourself.

Sel ect the box next to cover page if you want one. Tap Notes to wite
coments on the cover sheet.

Tap Options to enter a credit card nunber to charge any | ong-di stance
costs.

Tap Previewto viewthe fax as it will be sent. Tap Fax if everything
is correct.

ng the Assistant to Mail



1) Tap Assist.

2) Tap Please, then tap Mail, or wite an accepted synonym for Ml (as
listed above) in the blank. Wite the nanme of the person you want to
mail the itemto. Newton will look in the Nanes File for the person

you list. Tap Do.

3) If the Nanes card for that person includes a electronic nail address,
it wll fill in that blank on the confirmation slip. If not, fill it
in yourself.

4) Fill in the subject blank.

5) Tap the dianond next to format and choose a style.

6) Tap Previewto view the nessage as it will be sent.

7) Tap Mail to nmail the nmessage now.

8) Tap Mail Later to nmail the nessage later. The itemw |l wait in the
Qut Box in the Extras drawer until you tap it later to send it.

Using the Assistant Wth the To Do Li st

1) Tap Assist.

2) Tap Please, then tap Remenber, or wite and accepted synonym for
Renember (as listed above) in the blank. Wite what you want to

remenber to do. Tap Do.

3) Scrub out the date and tine on the confirmation slip, and wite in the
date on which you want the rem nder to appear.

4) Tap Do.

Using the Assistant to Print

2) Tap Please, then Tap Print. Tap Do.

3) Tap Printer to select a printer.

4) Tap Format to choose a style.

5) Tap Previewto view how the itemw || be printed.

6) Tap Print.

7) If your Newton is hooked to a printer, the itemw |l be printed. If

not, It will be put into the out box. When your Newton is hooked up to
a Printer, go to the out box and print the itemfromthere by tapping



3)

4)

3)

it.

ing the Assistant to Schedul e an Appoi nt ment

Tap Assi st.

Tap Pl ease, then tap Schedule, or wite an accepted synonym for
Schedul e (as listed above) in the blank. Be as specific with the
synonym for Schedul e as you can; for instance, if you want to schedul e
a lunch date, wite lunch. You may wite who you want to schedul e the
appointnment with in the blank, or the date of the appointmnent.

Rermenber, the nore you wite in the blank, the nore fully Newton can
conplete the confirmation slip.

Scrub out the date on the when line of the confirmation slip and enter
the correct date and tinme. Tap the dianond to see how Newt on

i nterpreted what you wote. You may need to double tap the when line
to use a keyboard to wite the date and tine.

You may fill in any or all of the other blanks for the |ocation and
subj ect of the appointnent or with whom you are having the neeting.

Tap Schedul e.

ing the Assistant to Determne the Tinme or Tinme Zone

Tap Assi st.

Tap Please, then tap Tinme, or wite an accepted synonym for Tinme (as
listed above) in the blank. Wite the nanme of the city you want to
know about. Tap Do

Newt on will open the tine zone map and show you the date and time in
the city you've chosen. If the city you wite in the blank is not in
Newton's list, Newton will tell you it is unable to decipher your
request.

Note: There is no confirmation slip for tinme requests.
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