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The followi ng instructions are provided to help you set up your network using
Appl eShare 3.0.3 and At Ease for Workgroups 2.0.3, they assune a good
under st andi ng of how Appl eShare works (pl ease see the manual).
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Appl eShare 3.0.3 setup

Pl ease follow the manual for installing and setting up the Appl eShare server
software. DO NOT install At Ease on the server, however you will need to create
a user (for exanple, "At Ease User") that has wite access to the root |evel of
the shared vol une. This user can be restricted (via Appl eShare Admin) to the
access of the folders on the shared volunme, but nust have at least wite
privileges to the root |evel).

I f you have designated an adnministrator's Macintosh for the At Ease workgroup
set up that conputer first (any of your workstations could be used for this), to
| ook just as you would |ike other users' conmputers to |ook, since you will be
putting the same information on all the conputers in the workgroup. If you are
using At Ease on an Appl eTal k network, you can set up the other conputers in the
group fromthe adm nistrator's Maci ntosh

To begin, double-click the At Ease Setup for Wrkgroups icon on the startup

di sk. A window will appear, indicating that At Ease is turned off. Do not turn
At Ease on yet. You will turn it on when you have conpleted the setup

pr ocedure.

Designating a File Server

At Ease will need to have a single AppleShare IDin order to access a file
server. There is no relationship between the At Ease user nanmes and the
Appl eShar e user nanes.

If At Ease uses the AppleShare volune as the startup disk:

« All At Ease users will be using the sanme Appl eShare nane and password.



« At Ease renenbers the Appl eShare name and password from when you set it
up and automatically connects to the server when At Ease users log into
At Ease on the workstation.

To designate a file server as the At Ease disk:
1) Choose Chooser fromthe Apple nmenu.

2) Use the Appl eShare user nane (again "At Ease User" is recomended) to
connect to the file server that you want to use as the At Ease disk.

3) Select the nane of the server volune that you want to use as the At
Ease di sk. C ose the Chooser w ndow.

4) Go back to the At Ease Setup program and choose At Ease Disk... from
the Options menu.

5) dick the radio button next to Muunted Server, then select the server
you're using. Cick OK

Addi ng Users

Create a list of all the users who will have access to At Ease, and enter their
names. To do this:

1) Open the At Ease Setup programon the startup disk (it may al ready be
open).

2) dick New to add new users.

3) Type the nane of the first new user, and a password (optional). If you
add a password, be sure to notify the user that you have done this.

4) dick Next User to add anot her user. \Wen you have added all the users,
click Done.

5) Alist with all the users you added appears. At this point, you can
renove any users by selecting their names and clicking Renove if
necessary.

6) dick Done.

CREATI NG A SETUP

A Setup is a subsection of the entire workgroup that will be using At Ease. Each
Setup consists of users who are all associated by definition (a class, a

busi ness team a conpany division). Al the users in a single Setup have access
to the sane progranms, nenus, and options within At Ease.

Nam ng a New Set up

1) dick Newin the At Ease Setup w ndow.



2)

Type the nane of the new Setup in the box.

Addi ng Users to a Setup

1)

2)

Click the Users button

Cick the nane of the user(s) you want to add to this Setup, and click
Add. dick OK when you are done.

Addi ng Prograns and Docunents to a Setup

1)

2)

3)

4)

5)

6)

7)

8)

9)

Click the Itens button
Cick Add Applications.

NOTE: Pl ease be aware that nost software |icensing agreenents require a
separate copy for each user, therefore, having one | egal copy accessed
by many users is still a violation of the agreenent

Cick the pop-up nenu to see all available disks fromwhich you can
sel ect applications.

Aick the nane of the progran(s) you want to add, then click Add. The
nanmes that appear under "ltens for this Setup" are actually aliases for
the originals, which remain in their original |ocation. (Users do not
need to have the actual application on their systens to have access to
itens on a file server in an Appl eTal k network.)

dick OK when you are done.
Click Add Docunents.

NOTE: You cannot add a common folder fromthe server. You can, however,
add your folder (for exanple, dip Art) to the user folder in the
Docurents fol der on the root |evel of the server hard drive. It wll
then appear as a folder in the user's docunent page in At Ease. Please
be aware that At Ease works sinmilar to the Finder, if you click on a
docunent and it cannot find the application that created it, it wll
tell you this. You will then have to open the application (such as

Cl ari swrks) that supports it and then open the document fromthe
application's Open... nenu selection

Cick the Disk pop-up nenu to see all available disks fromwhich you
can sel ect docunents.

Cick the Kind pop-up nenu and drag down to the application that
created the docunent(s) you want to add. A list of docunments created in
that application and avail able on the disk you selected (in the Di sk
pop- up nenu) appears.

dick the docunent(s) you want to add, and click Add.

10) When you are done addi ng docunents, click OK



NOTE: |f you do not know the full nane or |ocation of an item you want
to add to the Setup, dick Find Itens in the New Setup wi ndow and type
the nane or partial nanme of the item Cick Find. dick Add to add the
itemto the Setup.

11) dick OK when you are done.

Choosi ng Menus and Options for a Setup

The admi nistrator can control what users are able to do fromtheir desktops by
configuring the menus for each Setup

1) dick the Menus button in the At Ease Setup w ndow.

2) dick the box next to the itemyou want to nake avail able to users of
this Setup. An X appears next to the nenu itens available to users of
this Setup.

3) dick the Options button in the At Ease Setup w ndow.

4) You can set other options for the users of the setup.

Updating the other Workstations

Pl ease refer to page 91 of the At Ease for Workgroups Administrator's Guide for
directions.
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