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This article describes howto configure At Ease 2.0 for users, including howto
turn it on, howto set an admi nistrator password, and how to register users.

DI SCUSSI ON = = = = = = = = = = - o x ot o m o e et il

The At Ease Adninistrator sets up the At Ease 2.0 systemfor users and

est abl i shes the access privileges each will have. The adm nistrator should
follow these directions to get At Ease 2.0 ready for use (it is inmportant to
follow the steps in order):

TURNI NG ON AT EASE 2.0

When you first turn on your conputer, At Ease is turned off. (This is true even
i f your copy of At Ease was factory-installed.) To turn it on:

Doubl e-click the At Ease Setup icon.

Cick the On button in the At Ease Setup w ndow.

SETTI NG AN ADM NI STRATOR PASSWORD

The administrator should set his or her own password so that no one el se can
access the At Ease Setup programto change access privil eges.



Choose Administrator Password fromthe Options nenu.

Type the password of your choice in the top box. The password can be up to 15
characters. Dots will appear in place of the letters you type to keep the
password confidential from people who mght be w thin readi ng di stance of your
screen.

Type a clue in the large text box. This is optional, but may hel p you remenber
your password in the future. It will always be shown when you are asked for the
admi ni strator password. Your clue rmay be up to 63 characters.

Each person who will use the Maci ntosh should be registered in the At Ease Setup
program You can register up to ten users, each with different access
privil eges.

Addi ng a User

Cick the New button in the At Ease Setup wi ndow. The New User w ndow wil |l
appear.

Type the user's name in the uppernost box.

Addi ng A Password

Type a password in the second box (optional). Be sure to informthe user of his
or her password. All users can change their passwords later if they want to.

Choosi ng At Ease or the Finder



Determ ne the user's needs and choose whether the user will use At Ease or the
Finder. If you choose "Stay in At Ease," skip to step 6.

If you chose "Switch to Finder," that user will not be able to use At Ease.
Cick Done and you will be returned to the At Ease setup screen.

Cick the Next button to continue registering the user.

Est abl i shing Access Privileges to Prograns and Docunents

Cick the Add Applications button. At Ease will search for all application
progranms on your hard drive on the left, and all of the applications listed for
access by this user on the right. (If this is the first time you have set access
privileges for this user, the right window will be enpty.)

In the Add Applications wi ndow, select any programs you want this user to have
access to. dick Add.

When you are done, click OK

To give the user access to other itens, such as docunents, click the Find Itens
but t on.

Type all or part of the itenlis nane.

Cick Finder. The itemw || show up in the right w ndow.



Cick OK then dick Next.

Custom zing At Ease Menus

If you want the user to see linmted, basic nenus, |eave the Mninal button
selected. Mnimal limts the commands available to things |ike Open, Cose, Quit
and Restart.

Note: Mnimal users will not be able to see the Chooser in the Apple nmenu

If you want the user to have access to all At Ease conmands, click the Al
button. This allows users to performsuch tasks as renaning and deleting files,
copying files to and from floppy di sks and changi ng Vi ews.

Activating Text-To- Speech

You can have At Ease speak the nanes of buttons when the pointer passes over
them This is a handy feature for non-readers or people with vision
difficulties.

To activate text-to-speech, click the "Speak button nanmes" button under Speech

 Anywhere -- The user can use his or her discretion and save files anywhere on
the conputer. This limts the administrator's ability to control file managenent
and limts other users' privacy.

e Only in user's folder -- Keeps all the user's docunents in one place and
l[imts disk clutter el sewhere.

* Only on floppy -- A good idea if nany people are saving nany itens and coul d
quickly fill up disk space. This gives the administrator conplete control over
t he arrangenent and content of the hard di sk. However, users will mss the
conveni ence of keeping itens stored in one place.



Access to the Finder

Some users who are nore famliar with the Maci ntosh m ght want access to the
Fi nder. Such access can be nmade avail abl e t hrough At Ease.

Cick "Allow access to Finder." This is different fromchoosing the Finder as a
startup environment. In this case, the user will start in At Ease but be free to
switch to the Finder when he or she wants.

Not e: The admi ni strator should always check this if he or she chose At Ease as a
startup environnment while registering hinself or herself.

Select Quit fromthe File menu when you finish registering users.

Renovi ng Users

If you decide to renpbve users from At Ease, follow these steps:

Qpen At Ease Setup. You will be asked for your adm nistrator password.

Cdick Renpve.

Changi ng Access Privil eges

If you decide to adjust the privileges of any of the At Ease users:

Open At Ease Set up.



dick the nane of the user whose privileges you want to change.

Click Add or Renpve.

Cick the items you want to add or renove.

Cick Add or Renpve.
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