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This article describes howto inport a database file with a list of users into
At Ease.

DI SCUSSI ON = = = = = = = = = = - o x ot o m o e et il

You do not have to add users to At Ease individually if their nanes already
exi st in a separate database file. For instance, a list of enployees or class
menbers coul d serve as your source of At Ease user names.

Multiple fields that identify the users may nake the inport and setup process
easier. For instance, if the database file you wish to use has enpl oyees' first
and | ast names, identification nunbers, and departnents, you can convert these
respectively into Setup fields Iike user, password, and Setup

As you inport the list of users, you can also tailor the Iist by grouping the

names into particular Setups as you go.

To Inmport A List O Users

Open the At Ease Setup programon the adm nistrator's Macintosh

Cick Inport to add a list of users to At Ease.

Sel ect the nane of the file that you want to inport.



Choose the fields fromthe original file that you want to inport into At Ease.

e At least one nane field will becone the user nane
(for instance, the last nane).

* You may use another available field for the password
(for instance, a student or enployee |D nunber).

e You may use another field to becone the Setup
(for instance, the enployee's departnent).

In the order of the fields in your database, click each |label in the avail able
fields list that defines what you want the fields in your database to becone in
At Ease. dick <lgnore> for any field in the database that you don't want to
inmport. Click Add after each field |abel selection to nake it appear in the
Imported Fields list. (Select any itemin Inported Fields you decide to renpove,
and click Renove.)

After you have made your choices, click Sanple Inmport to check them

A window wi Il identify how many users and Setups were added. Cick K

Cdick Done when you are finished inporting users. |If you have inported a Setup
its name appears in the list of Setups in the main w ndow of At Ease Setup
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