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AppleWorks: Printing Forms from the Database or Word Processor

Sonme Appl eworks printing jobs have a page length I ess than 11 inches for
continuous tractor-feed envel opes or mailing | abels.

Wth data base docunents, nobst users define the page Iength fromthe printer
options nenu in each "Print a report"” format (OA-O of the database docunent
that contains the |abel text.

1. Choose the data base docunent you want to print.

2. Press OA-P, choose a |l abel report format, and then press OA-O You're now
in the Printer Options Mnu.

a. Type PL (Paper Length). Enter a value equal to the vertical length, in
i nches, of a single form Mny |abels are 1.0, 1.5, or 3.5 inches
hi gh; Appl ewor ks accepts all these val ues as paper | engths.

b. Set the options PH (Print Header) and OM (Qrit Line) to NO by typing
the two letter code until the option reads NO

Wth word processor docunments, however, there are a few additional paraneterss
you must control in order to produce acceptable results when printing
continuous forns: (1) automatic top and bottom margins, and (2) form feeds.
Unl ess you take care to control these two paraneters properly, the printer wll
usual Iy produce docunents that are either badly printed or altogether blank
To avoid these problens, do the follow ng:
1. Choose the word processor docunent you want to print.
2. Press the OA-O This gets you to the Printer Options Menu.
a. Type PL (Paper Length). Type a single forms vertical length in
i nches. Many |l abels are 1.0, 1.5, or 3.5 inches high; Appleworks
accepts these val ues as page | engths.

b. Make sure the Top and Bottom Margins are zero.

3. Fromthe main nenu, select itemnunber 5, "Qther Activities". This
selection will display a menu with 7 itens.

4. Select itemnunber 7, "Specify information about your printer(s)". This
di splays a nmenu entitled "Printer Information”



5. Under the heading "Change printer specifications" you will find one or
two printer nanes. Select the nane of the printer you want to use.

6. Change item nunber 2 ("Accepts top-of-page comands") to NO

Appl eWbrks will now print using the page I ength you defined in the printer
options menu.
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